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Collecting a “fee” under the umbrella of the district’s Community Programs and 
Service (Fund 80) operations to off-set the expenses of the unit (unit being a 
program, activity or service) should be evaluated prior to local approval. The 
district is expected to account for the “fee” collected on a “unit by unit” basis.  
Collected fees should support related unit costs.   
 

 
  
 
 
 

Step #3. Of the estimated total, what is the fee being 
collected intended to off-set?

Actual and Additional costs 
as defined by PI 80 and will 

be paid from Fund 80

Costs related to facility use 
and will be paid out of Fund 

10 [120.13(17)]

Step #2. The fee amount is reviewed and aligned to Board 
Policy and procedures by...

Board Action
Administrative Staff / Lead 

Instructor / leader per Board 
policy

Step #1. Identify the specific unit (unit being a program, 
activity or service)  cost?

actual, additional 
labor/materials costs

general operational costs
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An example of an actual and 
additional cost: 

A (non-employee) instructor’s 
expense would be coded: 
80E-310000-310 Personal 

Service. 
 

An example of costs related to 
facility use [120.13(17)]:  
The rental expense (payable to 

Fund 10) would be coded:   
80E-255000-328 Building 

Rental. 
 

The participation fee will be coded as revenue: 
80R-000000-272 Community Service Fee. 

 

In Fund 10 rental revenue is coded:  
10R-000000-293 Rental 

Based on Board Policy, rental 
revenue is to off-set operation costs: 

Example: 
Utility 
costs in 

Fund 10 

Example: 
Future 
facility costs 
– transfer to 
Fund 46 

Example:  
Custodial 
staffing 
cost in 
Fund 10 

120.13(17) TEMPORARY USE OF SCHOOL PROPERTY. Grant the temporary use of school grounds, buildings, 

facilities, or equipment, upon such conditions, including fees not to exceed actual costs, as determined by 

the school board, to any responsible person for any lawful nonschool purpose if such use does not 

interfere with use for school purposes or school-related functions. For purposes of s. 895.523, "actual 

costs" means reasonable costs for maintenance, security, supervision of participants who are minors, if 

applicable, and cleaning. Fees received under this subsection shall be paid into the school district treasury 

and accounted for as prescribed under s. 115.28 (13). The user shall be primarily liable, and, except as 

provided in s. 895.523, the school board secondarily liable, for any damage to property and for any 

expense incurred in consequence of any use of school grounds, buildings, facilities, or equipment under 

this subsection. 

http://docs.legis.wisconsin.gov/document/statutes/895.523
http://docs.legis.wisconsin.gov/document/statutes/115.28(13)
http://docs.legis.wisconsin.gov/document/statutes/895.523

